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BCTS New Employee Info Resource

COMMONLY USED STOBS

	5702
	Travel-In Province – All Other
	Travel-In Province – All Other

	5712
	Airfare-In Province
	Airfare only – In Province – Direct Billed 

	5718
	General Travel – iexpense
	General Travel Oracle Travel Module Only; do not use this coding on Travel Vouchers

	6001
	Operational Contracts – Fees
	Operational Contracts - Fees

	6002
	Operational Contracts – Exp
	Operational Contracts - Expenses

	6305
	Information System Supplies
	Cleaners & Cartridges - Laser Printer

	6315
	Voice – Fax Communications
	Telephone, Fax Machines & Voice Messages

	6316
	Cellular Phone
	Purchase & Operating Costs

	6317
	Autotel
	Purchases & Lease Autotel Equipment

	6501
	Office Expenses
	Direct Billed Taxi Fare for Employees not on Travel Status, Travel to Receive Long Service Awards & Warehouse Costs

	6502
	Office Services
	Moving Costs, Duty from Custom Broker, Medical Exam Fees, Equipment Repair & Maintenance Agreements

	6505
	Postal Services  & Postage
	Postal Services & Postage

	6506
	Courier Services
	Courier Services Charged

	6508
	Office Supplies & Stationery
	Misc. Office Supplies (pens, staples, rulers) & Office Stationery

	6515
	Office Books & Subscriptions
	Purchases of Subscriptions to Magazines, Newspapers, Dictionaries & Handbooks (everyday office tools)


	6516
	Empl Trng Supplies & Course Fees
	Training Books & Supplies, Course Fees, Conferences, Seminars, Workshops & Events

	6525
	Mnr Purc  less than 1 K – lse – Office Furniture & Equipment
	Minor Purchases or Leases of Office Furniture & Equipment (e.g. Photocopiers) where the item purchased cost less than $1,000

	6530
	Business Expenses – Training
	Room Rental, Refreshments, Materials & Equipment related to Ministry Delivered Training

	6531
	Business expenses – General
	BEA required for claims in excess of $30. Includes all expenses related to Business Meetings such as Meeting Room Rental, Audio Visual Equipment, Coffee Urns, Purchase of Food & Beverages or Utensils

	6705
	Ad Placement Fees
	Non-statutory Advertising Placement – Requires Communication Project Approval as well as an Advertising Placement Order

	6720
	Queen’s Printer Charges
	Brochures, Posters, Reports & Papers

	6901
	Utilities
	Waste Removal, Water, Gas, Cablevision & Hydro 

	6906
	Minor Works & Oper Contracts
	Minor Works & Operating Contracts & one Time Service Payments under $5,000

	6908
	Film & Process
	Film & Processing Costs for Audio/Visual

	6928
	Signage
	Costs of Signs used for Direction or Control

	6935
	Freight
	Freight Charged to one account

	6938
	General Materials & Supplies
	Building Materials (Lumber, Roofing Material, Fill such as Gravel & Soil, Consumable Goods (Work Gloves, Nails & Screws).  Does not include cost used for items to be sold

	7001
	Non-Veh Repairs & Maintenance
	Not for Vehicles – Heavy Equipment, Machinery, etc.

	7005
	Fuel-Equipment
	Fuel Costs for Operating Equipment

	7015
	Rentals-
Operating Equip & Vehicle
	Operating Rental Costs, e.g.  Aircraft Charters

	7016
	Renal-Aircraft
	Rental – Aircraft

	7018
	Rental-Helicopters
	Rental – Helicopters

	7051
	Vehicle Expenses
	Vehicle Expenses

	7052
	Vehicle Fuel & Lubricant
	Vehicle Fuel & Lubricant

	
	
	

	
	
	

	3120
	HOLDBACKS
	STOB for holdbacks on applicable contract invoices.


Notes:

There are many more stobs that can be accessed using the Budget Services Website if you cannot find a good fit on this list

Links:
http://www.min.fin.gov.bc.ca/ocg/resources.stm#cofa
Schedule:

Use as required for coding expenditures
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